Create Recent Search File for Reminders
AVimark
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To create a new Reminders output file in AVImark, click the Information Search button

2% Choose Search Criteria O X
File Edit View Help
_ Search Criteria for Classic Searches
lsle Searches areer 0O
L
Code  Name
C0001 Weekly Sympathy Cards
C0002 Top Clients
C0003 Christmas Cards
C0004 Birthday Cards
C0005 Breed search
C0006 Active Clients
C0007 Rabies Tag
C0008 Acct. adjustments for a month
C0009 Doctors average transactions
C0010 Average amount client spent
C0011 Fiscal Sales
C0012 Cash payments for a month
C0013 YTD Sales
Co014 Avg Fiscal Visits
C0015 Patient’s last visit
C0016 Client More Stuff Search
C0017 Patient More Stuff Search
C0018 Dental Search
C0019 SF Search
C0998 Fetch Reviews
Find | C0999 RR Reminders

| Highest Code: C0999 4

Double-click C0999 RR Reminders
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C] Select records where all of the following is true

Client Codes does not contain i

and Client Suspend Reminders is false

and Patient Codes does not contain i,h,m.d

and Patient Reminder Suspend is false

and Patient Reminder Due is between 01-01-16 01-31-16

2 Search

Change the dates in #5 to match your desired time period:
- We recommend 2 weeks past today in D/M/YYYY format
- And 15-30 days later in the second date field
- Click Search
- You will now see all patients meeting your criteria in the Search Results page
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File Name Reminders.CSV

CSV Options

Merge Format (& - .
[~ One Per Client

To save these results and prepare them for Review Retrievers:

Click Results in the top menu

Click the ... button to choose where to save the file and name it
o We recommend on your Desktop or in a folder that you can easily access
o Also, name each file accordingly so you do not confuse them, possibly in

MMDDYY format
Click Merge Format and change it to Custom Format
Click Export and the file will save where you selected

You are now ready to send Client Reminders from your Review Retriever’s account!



